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0 MOpAAKe BeJIeHHA JIMYHBIX fies pabOTHUKOB
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1. O6mue nonoxenus
I.1. Hacrosmee ITonokerue o nopsiike BEEHMA NHYHBIX el pPabOTHHKOR OpraHH3aImH,
OCYMECTBMOMEH 00pa3oBaTelbHyl0 NEATCNLHOCTh, paipaboTaHo B COOTBETCTBHH  C
GepepanbabM 3akorom Ne 273-03 o1 29.12.2012 «O6 o6pasosanun 8 Poccriickoit ®enepartuny
¢ HiMeHeHHAMH Ha 30 gexabpa 2021 roma, PenepamshiM 3akonoM ot 27.07.2006 No 152 «O
NEPCOHAMLHEIX JIAHHBIX» C H3MeHeHHAMH Ha 2 miona 2021 ropa, Ykasom Ilpesuagenra ot
30.05.2005 Ne 609 «O6 yreepwaennn [ToNoKeHUs 0 NEPCOHANBHAIX AAHHBIX TOCYIaPCTBEHHOIO
cayxamero Poccuiickod Degepaudy ¥ BeIEHHH ero JHYHOIO Ienan, Tpynossm Kopmexcom
Poccuiickoit @epepauun, Konnexruersiv noropopos, Yerasom OpraHH3alliK, OCYIIEeCTBIRIOMmEH
obpa3loBaTenbHYIO JEATe/IBHOCTE.
1.2. Jlannoe Tlomoxenue ompesenser MOPANOK BEASHMS IHYHBIX AN NEJATOrOB H HHBIX
COTPYIHHKOB H pabOTHHKOB MIKOJEL, OTpENE/NseT NOpAAOK (hOPMHPOBAHHS, Y4eTAa H XPAHEHHA,
BBLIAYH JIHYHELX €7 BO BPEMEHHOE MO/IB30BAHHE, & TAKAe 0TBETCTBEHHOCTS, Npasa paboTHHKOR |
JMpexTopa 06pa3oBaTeNLHON Opranu3ammy,
l.3. Hacrosmee IMonoxkenne yreepikiaercs MPHKAIOM MO MKOJE H SBIseTCS 06A3aTETEHEM /UIA
BCeX KaTeropHH NeJarorH4eckx M APYTHX COTPYIHHKOB LIKOEL
|.4. Benenne NMUHEIX [N NEJaroros W COTPYAHWKOR INKOJIEI BO3JATASTCS HA CHEHMAITHCTA 110
KallpaM OpraHH3aluy, OCYLIECTRIAIOmEHR 00pajlopateisHyio IeATeNEHOCTD.
1.5. JIu4Hoe meno — OCHOBHOM JOKYMEHT NEPCOHANBHOTO Y4eTa, conepxamni Hanbonee noaHBIe
CBEJIEHHA 0 paboTHHKE 06pa3oBaTENLHOM OPraHH3aLME H €ro TPYAOBOH JeaTensHocTd. B mrunoe
ACN0 BHOCATCA CBEJICHHA, CBA3AHHBIE C NOCTYILIEHHEM Ha paboTy H YBOJILHEHHEM.
1.6. Cresienus, cogepkalisecs B IHYHOM AeNe, OTHOCHTCH K KOH(HACHIHATEHOH HHOPMAIIHH,
HMEIOT OrPAHHYEHHBIH JOCTYN H pairnamenuio He MoIIeKAaT.
1.7. Jluumoe neno seaeTcs B TedeHHe BCero nepHoaa paboTh paboTHHKA.
1.8. Benenne HeCKONBKHX JHYHBEIX IE OJHOTO pabOTHHKA ofpalopaTensHol OpraHM3auM He
JonycKaeTca.

2. Tlopanok GOPMHPOBAHKMA THYHEIX [le]l COTPYAHHKOB
2.1. @opMHpOBaHWE JHHHOIO J€fa MeJaroroBE M  COTPYAHHKOB obmeobpalopaTensHoM
OpraHH3anHH NPOH3BOJIMTCA HEMOCPEACTBEHHO Tocne mpeMa B o0meobpasoBaTenbHYIO
OpraHH3allHIO MM [EPEBONA MENaroroB M COTPYAHHKOB H3 Jpyroi ofpajosarensuoii
OpraHu3aIHH.
2.2. B COOTBETCTBHM C HOPMATHBHBIMH JTOKYMEHTAMH B JIHYHEIE JI€]1a TIEJAaTOros | COTPYAHHKOB
OpTaHH3allHH, OCYMECTRIAIOMEH 00pazoBaTeNbHYIO NCATE/NBHOCTh, BEJIANBIBAIOTCH CHEAYIONIHE
JOKYMEHTRI;
Anr nevazozos:

* 3adBlICHHE O NpHeMe Ha paboTy;



JAABIICHHE O COrlackH Ha 0OpaloTKy NepcOHATBHBIX JaHHBIX TIEIArora;

CrpaBka 0 HATHYHH (OTCYTCTBHH) CYIHMOCTH H ( HIIH) (haKTa YroJloBHOIO NpecieoBaHus,
BRIIAHHOTO COOTBETCTBYIOIIHM OPraHOM NPaBOTOPSAIKE;

aBToOHOTpadus;

KOIHA NacropTa Wil HHOTD JOKYMEHTA, Y/I0CTOBEPHIOIEro THYHOCTE:

KOIHA CTPAX0BOro CBHACTELCTBA NEHCHOHHOTO CTPAXOBAHMSN:

KOIHA HACHTHOHKAIHOHHOTO HOMEDa HANOrOIIATE, hITHKA;

KOITHA NOKYMCHTA BOHHCKOTO y4eTa (/1% BOeHHOOG IaHHkIX);

KOMHA CBHOCTENIECTRA O 3aK/I0YeHHH Opaka (NpH HATHYHK );

KONHA CBHACTENBCTBA O POKIACHHH JIeTel (NpH HATHYHH);

KOMHH J0KYMeHTOR 06 o6pazosanum;

KOTTHH JOKYMEHTOB 0 KBATHGHKAUHH HIH HATHYIHE CHEIHATEHEIX 3HAHNH (npH HanKuHun);
KONHH ATTECTAIHOHHBIX JIHCTOB (ITPH HAIHYHH);

KOIMHH JOKYMEHTOR O HATPAK/ICHHH ([IPH HATHYHH);

XAPAKTEPHCTHKH, PEKOMEHIATENBLHEIC MHCEMA (TIPH HATHYHM);

NpHKAa3 O npueMe Ha paboTy;

TIPHKA3 O NEPEROIC HA HHYIO NOKHOCTS (IIPH HATHYHHA);

AOMKHOCTHAN HHCTPYKINA (QOJDKHOCTHEIE HHCTPYKIMH C MOMEHTAa HA3HAMEHHS Ha BCe
OOITAHOCTH );

TPYAOBOH JIOTOBOP (C MOCNEAYIONIMM BKNIOHYEHHEM JOMONHHTENBHBIX COINAMEHHH K
TPYZIOBOMY NOTOBOPY);

TPYAOBYIO KHHXEKY,

MEIHIHACKYH KHHKKY.

Aa pabomnuvos:

3aABJICHHE O NpHeMe Ha pabory;

3AABJICHHE O corfacHy Ha 0OpaboTky nepcoHANEHEIX TAHHKIX MTeJarora;

CTPaBKA O HAMHYMH (OTCYTCTBHH) CYMMOCTH ¥ (H1H) (AKTa YTONOBHOID [peclej0BaHHA.
BRUIAHHOTO COOTBETCTBYIOLMM OPTaHoM [PABONOPAIKA;

asTobHorpagus;

KOIIHA NIACHOPTa HIIH HHOTO IOKYMEHTA, YAOCTOBEPAIONIET0 JTHYHOCTE;

KOTHA CTPaxoOBOro CBH/IETENBCTBA IEHCHOHHOTO CTPAXOBAHHS,

KOMKA HACHTH(HKAIIHOHHOTO HOMEpa HATOTONNATENBIIHKA;

KOIHA JIOKYMEHTA BOHHCKOrO y4eTa (/118 BOeHHOOBA3aHHbIX);

KOITHA CBHIICTEILCTBRA O 3aKMOYeHHH Opaka (NPH HANHYHHE);

KOIHA CBHACTENLCTBA O POKICHAH JIeTei (NpH HamHYmMy);

KOTTHH NOKYMEHTOR 06 06pazoBanu;

KOITHH JOKYMEHTOR O HAIPAXIECHNH (IIPH HANHYHH);

XapaKTEPHCTHKH, PEKOMEH/IATENIbHEIC [THCEMA (TIPH HATHYHH);

NpHKa3 o npHeMe Ha paboTy;

TIpHKa3 O NEPEBO/IC HA HHYIO JODKHOCTE (TIPH HATHYHE);

AOIKHOCTHAN HHCTPYKIHA (AOKHOCTHEIC MHCTPYKIMH ¢ MOMEHTA HA3HAYEHHS HA BCE
AOIGKHOCTH),

TPYAOBOH [MOTOBOP (C MOCHENYIOMHM BEIOYEHHEM AONOIHHTCILHLIX COTIAINEHHH K
TPYAOBOMY JOTOBOPY):

TPYAOBYIO KHHEKKY;

METHIHHCKYIO KHHIKKY.

Pabomooamenw oghopmusem:

-

TPYAOBOH NOTOBOD B JBYX 3K3EMILIApax;

pHKa3 0 mpHeMe Ha paboTy (o nepemeenyn Ha apyrue JONKHOCTH),
JTHYHYIO KapTouky Ne T-2;

AOQDKHOCTHYIO HHCTPYKITHIO B IBYX JKIEMIIIAPAX.

PaBomooamenw snarosmum:



€ HOPMATHBHO-MPABOBEIMH NOKYMeHTaMH mikoisl (YeranoM, KonneKTHEBHEIM JIOMOBOPOM,
[IpaBunamu TpyaoBOrO pacnopajika B Ap. JOKATLHEIMH 8KTAMH );

* (¢ AO/DKHOCTHOH HHCTPYKIIHEIH,

* TNpPOBOAWT BBOAHEI HMHCTPYKT&XK, HHCTPYKTa® MO oOXpaHe Tpyda, HHCTPYKIa® 10
HpOTHBONOKAPHOH GE30NAaCHOCTH.

2.4, llepeuunoe odopMncHAE THYHOTO J€Ia IPEIYCMATPHBAET:

* [pPHCBOCHHE IHYHOMY Jelly HOMEpa COrJAcHO JKYPHATY Y4eTa JIHHMHBIX Jied (NpHIoKCHHE
Me 1);

*  NpocTaBieHMe Ha oDNoMKe NHYHOro jena (npuaowesne Ne 2) cneaylonHx peKBHIHTORB!
HHIEKC Jena (B COOTBETCTBHH € HOMeHKnatypod jen obmeobpazopatensroi
OpraHH3alii{; TNOoNHOE HaHMeHOoBaHHe o0meobpasoBaTenbHOR OpraHM3alnM; HOMeEp
THYHOTO Jiesia; (paMHIMA HMS 0T4eCTBO paboTHHKA B MMEHHTENLHOM Najiexke; JaThl — 1o
HA4a/a H ol OKOHYaHHA BEICHHA JE/Id, KOIIHYECTBO JHCTOR, CPOK XPAHCHHA

*  TMOMENIEHHe JAOKYMEHTOB, MOANCKANIMX XPaHCHWIO B COCTABE JHYHBIX JIen, B
XPOHONOTHYECKOM TIOPSLIKE:

» BHYTpPEHHSS OMHCH JOKYMEHTOR Jiena (mpunoxenne Ne 3);
NMHYHEIA JTHCTOK 10 YYeTY Kaapos (mpuaokenns Ne 6);
3adBJ/ICHHE O IpHEME Ha paboTy;
NpHKa3 0 npuemMe Ha paboTy;
TPYAOBOH JOTOBOP,
JIOTOBOP © mNOAHOW MarepuaisHOl oTBeTcTBeHHOCTH (ecnn paGoTHHK —
MATEPHAIIBHO OTBETCTBEHHOE JIHIIO );

#» XApaKTEPUCTHKH W PEKOMEH/IATENhHEIE THCHMA;

» cornacie Ha o6paGoTKy NepCcoHANBHBIX JaHHEIX.
2.5. JlucTel AOKYMEHTOB, IOMEIIEHHLIX B THYHOE AeN0, NOANeKAT HyMepalHH.
2.6, C pensio obecrnedcHHs HAIEKAIIEH COXPAHHOCTH JIMHHOTO JIENa NeJIaroros ¥ COTPYAHHKOR
ofmeobpazosaTensHolf opraduzamdy B yaobcrea B obpameHuH ¢ HMM 1pH (OPMHPOBAHHH
JIOKYMEHTHI [IOMEIIAIOTCE B OTAenbHYI0 nanky. [Ipm yBoneHeHHH paboTHHKA MPOLIMBAKOTCH
HHTKEAMH H CIAKTCH B apXHB.
2.7. BHyTpeHHSA ONHCE AOKYMEHTOR, HMEIOIIHXCA B THYHOM JIENe, A0NKHE COIEDHKaTh CBEIeHHA
0 TOPAAKOBRIX HOMEpax, HAHMCHOBAHMAX [OKYMEHTOB Jela, KOJIHYecTBE [MCTOB, Jarax
BEJIIOYEHHA JOKYMEHTOB B IMYHOE NS0 ¥ HIBATHA HI [eNa, a TaKKe KeM HIBAT JIOKYMEHT H Mo
KaKko# npuyuHe.
2.8, BHYTpeHHSA ONHUCH COCTABJIAETCA HA OTAENLHOM JHCTe No ycraHosnenHoH dopme. JIHcTn
BHYTpeHHeH ONMHCH HYMEDPYIOTCHA OTACTLHD,
2.9. Tlpx nOAroTOBKE JHYHBIX [E] K NEPEIEYE HA XpaHEeHHEe K BHYTPEHHEH OIMCH COCTABIACTCH
HTOTOBAA 3alTHCh, B KOTOPO#l yKaikBaeTcs H(paM#i U IPONMCHIO KOMHYECTBO BITIOYEHHEIX B Hee
JOKYMEHTOB H KOJIHHECTBO JIMCTOR Jena.

YVYYYVYVYY

3. Tlopaaoxk BeeHHs JHYHBIX €] MNEJAroroB H  COTPYIHHKOB  OPraHH3ALMM,
ocyumecTASO W 06pazopaTeIbHYI0 JeATEILHOCTE
3.1, JlugHoe neno nejarcoroB M coTpylHHkoOR ofmeobpazopaTentHOM OpraHH3allHH BENETCA B
TeYEeHHE BCETO TeEpHOJa paboThl KamJoro nejarora M coTpyjHHEa B obumeobpazopaTenbHOR
OpraHH3AIHH.
3.2. NlanvHeiimee BeIcHHe THYHOTO fella MEJAroroB W COTPYAHHKOB obmeobpasoBaTenbHOM
OpraHH3alHf NpeIycMAaTPHBACT NOMENEHHEe B JeN0 JoKyMeHTOR, obpasylomMxcs B nmponecce
paboueii NesTENLHOCTH B HMEIOIIHX JHAYEHHE I8 TPYAOBAIX OTHOIICHHH:

*  JONOJHEHHE K JMYHOMY JHCTKY MO YHETY Kaapos,

*  JOIOIHWTENbHBIE COITAIICHHS K TPYIOBOMY LOT0BODY;

*  KONHH [PHKA30B MO JTHIHOMY COCTABY, KOTOpBLIE KACAIOTCA NMEJAaroroB H COTPYAHHKOB

0bmeobpazoBaTebHON OpraHH3Ialyu;



* OT3BIBE  JOMAKHOCTHBIX JIAL O TeJarore M COTPYAHHKE obmeobpazopatensHoi
OpraHM3annm,

* KONHH JIOKYMEHTOB O NMOBBIICHHH KBATH(HKALH,

* KOIHH CEPTH(HKATOB, rpaMoT;

" JIHCT — 3aBCPUTEINE J1eN1a (COCTAaBIIAIOT IIPY CaYe IHYHOTO /IENa B APXHB):

*  HMHhIE JOKYMEHTEL
3.3. B mensx ofecnevennn xoutpons 3a COXPaHHOCTBIO H AKTYAIBHOCTBIO [IHYHEIX el B
obimeobpasosarensHol OpraHH3aALHK exeroqno (He mosgHee | KBaprana roja, CACOYIOMEro 3a
OTHETHRIM ) TPOHIBOAMTCH TIPOBEPKA HX HATHYHA H COCTOAHHA,
3.4, EXerofnyio NpoBepKy COCTORHHS IHYHBIX Jiell Ha NpefIMeT COXPaHHOCTH BKMOYEHHBIX B
HETO JIOKYMCHTOB TPOBOIHT CHNELUHANBHO CO3JAHHAN KOMHCCHA, O OPOBEICHHBIX [IPOBEPKAX
ACIAETCA OTMETKA B JIHCTE O PE3yNbTATAX €HErOAHON MPOBEPKH COCTONHHA H HATHGHS JTHUYHOIO
Aena (npunoxenne Ne 5) u cocrasisercs axrt. Pesynurare: ITPOBEPKH IHYHEIX Jen B obasaTensroM
HOpAZKe NOBOAATCA 10 AHpeKTopa obuweobpaszoparensHoil OpraHH3alHy.

4. Ilopsmox yuéra W XpameHMsS JAMYHBIX fei TIEAroroR H COTPYAHHKOB OPIraHHIANHH,
OcymiecTBAsIOMEH 00PA30BATEILHYI0 JeATEILHOCTD.

4.1. Xpanenne u y4er THUHBEIX He/ NENATOTOB K COTPY/IHHKOB OpPraHM3alliH, OCYINECTBIAIOmEH
06pasoBaTenbHyi0 NEATCILHOCTE, OpPraHu3yloTCH ¢ Uenbky OblcTporo u GesomwmMGoYHOro MOHCKA
JIMHBIX Jefl, ODecnedYeHHs MX COXPAHHOCTH, a Takke ObeCHedYeHHs KOH(HICHIHATEHOCTH
CBEJIEHHH, CONEPHAITAXCA B JOKYMEHTAX JTHIHLIX e, OT HECAHKIMOHHPOBAHHOTO JOCTYTIA.

4.2. JlnuHile fena coTPY IHHKOB XpansaTca B cerdpe obmeobpasosatensHol opraHusammuy.

4.3. TpymoBEIe H METHIMACKHE KHIKKH XpaHATCH OTACALHO B celfde.

4.4. Jloctyn K THYHEIM JenaM Mearoroe u coTpynHHKOB obumeofpasoBaTensHol opravu3ainy
HMCIOT ~ TONIBKO CeKpeTaph, CHEUHANHCT [0 Kaapam, aupekTop  obimeobpazosarensHOMR
OpPraHH3alMd NTHOO 3aMECTHTENH [MPEKTOpa NpH HCHOMHEHHH O6f3aHHOCTel JHpeKTOpa
obuieobpazoBatensHON OpraHU3aLHy.

4.5. CucremarmsaumMs IMUHBIX el [eNaroros M coTpyanEkos  obmeobpazosarensHoi
OPTaHH3ALHH TIPOUIBOAHTCS B an)aBHTHOM MOpAIKe.

4.6. Jluuneie nena menarorop COTPYIHHKOB 00Ie0DPa30BATENEHON OPraHH3AINE, HMEIOIIHX
FOCYNAPCTRCHHRIC 3BAHMA, IPEMHH, HAIPAJEL, YICHEIE CTENEHH H IBAHNA, XPaHATCH NOCTOAHHO, a
OCTATBHBIX COTPYAHHKOB — 75 NIET ¢ roja yBonLHeHHs paboTHHKA (B COOTBETCTEBHH C [epeunem
THIIOBBIX YNIPABNEHYSCKHX IOKYMEHTOR).

5. IMopanok BLARYH THYHBIX 161 BO BPEMEHHOE TOJBI0OBAHKE

5.1. Beumaya muumbIx gen (oTAenBHBIX AOKYMECHTOB B COCTABC JIHYHOIO JIENA) BO BpEMEHHOE
[I0/Ik30BAHHE MPOH3BONMTCA C PaspelicHHN [AMPEKTOpa obmeobpaloparenshoil opraEmlanuE no
SAARJICHHIO COTPYIHHKA OPraHH3alHu, OCYIeCTRIMOm e 06pasoBaTeNbHYIO IEATENEHOCTS.

5.2. Pabora (o3HakomimeHHe) ¢  JHYHEIMH ACHaMH  MEeJaroroB W - COTPYIHHKOB
obmeobpasosarenbHoll opranu3amun IPOH3BOJIMTCA B NpHEeMHOH jupexTopa. B komne pafogero
AHA CEKPETAPL MIIH CNENHAIMCT N0 KaapaM oba3ana yoeauThCH B TOM, YTO BCE JHYHBIE Jena,
BEUIQHHBIC BO BPEMEHHOE MONBIOBAHHE, BOIBPAIICHL! HA MECTO XpaHEHHA H €CTh JIH
HEODXO0IMMOCTS JUIN MPHESTHS MEp K HX BO3BPALIEHHIO HJIH PO3LICKY.

5.3. DaKT BLIJAYM THYHOTO Jefa (PHKCHPYETCA B KOHTPONLHOM KypHATE.

5.4. M3parue oTaenbHBIX AOKYMEHTOB U3 JIHYHOTO eNd NPOH3IBOJMTCA C paspellenus mMpeKTopa
obmeobpasoBatenbHOd  OpraHM3aAAN C ohopMIEHHEM COOTBETCTBYIOMIEH 3amucH B rpathe
«lIpuMeyanney BHYTpeHHeH omucH. [Ips BpeMenHOM HIBATHM AOKYMEHTA Ha €ro MeCTo (Mesmy
JTHCTEMH COCEIHHX [OKYMEHTOR) BK/JIABIBACTCH CIIPABKA-3aMECTHTENE C VKA3AHHEM JaThl M
TIPHYHH HIBATHA C MOMIMHCHIO /THIA, BHIIABIIET0 JOKYMEHT, H MOTHCHIO JIHLIA, MOTYYHBILETD £ro
BO BPEMEHHOE [IOIL30BAHAE.

6. Odopmirenne anannIX Ko nepen ciaaveil B apxus



6.1. OdopMmaenne THYHEIX Jel JUIS NEpeladi B apXHB NPOH3BOIMTCA CHEHHATHCTOM MO Kajpam
obmeobpazosarenbaol oprauusauny. ITa Mpoleaypa BKIIOYaCT:

*  NOMUHBKY (Nepemier) aena;

*  YTOYHEHHE HYMEDAIHH JIHCTOR JIeNa;

*  COCTABIIEHHE JTHCTA-3aBEPHTENA (npHuomenune Ne 8);

*  cocraplenude (yTOUYHeHHE) BHYTPEHHEH OITHCH;

* BHECEHHE YTOUYHCHHI B PEKBHIMTHI JIHUEROH 0DI0KKY Hena.

6.2. Jlucr-3amepHTeNs Jena JOMKEH MOAMHCATE €ro COCTABHTENbL, MPH 9TOM Jenaercs
paciuupoBka NODKHOCTH H [OJNHCH, NpOCTamiseTcd jara. B mponecce MCHONL30BAHWA
APXHBHLIX JOKYMEHTOR B THCTE-3aBCPHTENE JIENAKOTCA COOTBETCTBYIOLIHE oTMeTkH. Eciu neno
nojmmuTe O€3 JIHCTAa-3aBEPHTENA, TO €I'0 CEAYET HAKJIEHTh HA BHYTPEHHIO CTOPOHY OOIOWKH
nena.

6.3. C ueneio obecnedeHns COXPAHHOCTH IHYHEIX e/ PEKOMEH/IYeTCH:

*  ODBeNHHATE HHIHBHIYAILHLIC JHYHLIE /€A YBOIEHHBIX COTPYIHHKOB B OJHY OGNOMKKY
(obbeanHEHHOE A€0) ¢ TAaKMM pacueToM, 4Tobsr ofbem nena (Toma) He npessmman 250
NTHCTOR (MYTEM CITHBKH MaTEPHANIOB HHIMBHIYAIBHEIX €] 110 TOJaM YBOIBLHCHHA);

*  paclojlaraTh MATCPHANL! HHIMBHIYATLHLIX e B Tpefenax fena (Toma) B andaBHTHOM
nopaake (MoMaMHIEHO), OTACIAS MATEPHAIL], OTHOCALIHECA K PAIHBIM HHAMBHIYAIEHEIM
nenaM, YHCTHIM JHMcTOM Oymard ¢ ykalanmeM HA HeM (aMHIHH, MMEHH H OTYecTBa
COOTBETCTBYIOIIEr0 YBOJNEHHOrO Mejarora W corpynHuka of6meobpazoBatensHol
OpraHH3altm;

* cHabxare kaxioe obbeIMHEHHOE N0 (TOM) BHYTPEHHEH OMMHCHIO C MEpeYHCIEHHEM
thaMuHil, UMEH H OTHECTE M YKA3aHHEM HOMEDOB CTDAHMI, B INpelenax KOTOphIX
PACHONOMKEHB] COOTBETCTBYIONHE TOKYMEHTEL

6.4, lepegaya MHYHEIX JEN B APXHB OCYIIECTBIAETCH HE MO3HEE TPEX JNET [0C]E 3aBepIIeHN HX
B JISNIONPOH3IBOACTBE B COOTBETCTBHA ¢ rpafuroM. [IpenapuTensHo cekperapeM, CHEIHATHCTOM
N0 KaupaM [pPOBEpAeTcd NONHOTA W [PABHIBHOCTE MOANOTOBKH JIHYHBEIX Jlen K Iepejade.
BrlisenenHEle NpH MpOBEpKE HEIOCTATKH YCTPAHNIOTCS CEKpETapeM, CIEHATHCTOM M0 KaapaM.
[Tepesaya # mpHeM TPOMIBOAATCH 110 OIMCH ¢ IPOCTAHOBKON OTMETOK O HAIHYHH JTHIHEIX JIEJ,
6.5. Jlnunnie gena neaaroros ¥ COTPYAHHKOB 06meoGpa3oBaTeTbHON OPraHH3aluK, 3AKOHYCHHBIE
nenonpon3eoacteoM a0 1 aasapa 2003 ropa, xpansrtea 75 ner, nocne 1 samaps 2003 rona — 50
net. JluyHbie jena QJHpEKTOpa, riasoro Gyxrantepa 0bmeobpazoBaTeEHON OPraHH3ALHH HMEKOT
TIOCTOAHHBIA CPOK XpaHeHHS.

7. OTBETCTBEHHOCTD
7.1, lleparors ® corpyannku obmeobpasosarentHoll opraHmiauMy 06A3aHEl CBOEBPEMEHHO
NPe/ICTABIATE CEKPETapIo HITH CHELHANHCTY [0 KalpaM cBejeHH: 00 HIMEeHEeHHH B NepCOHANBHEIX
JAHHEIX, BEIIOYCHHBRIX B COCTAR THYHOTO Jema.
71.2. Pabotonarens obecneunsaet:
* COXPaHHOCTE IHYHEIX JIel MEearoroB H COTpPYAHHKOB obmeoOpasoBaTenbHOH
OpraHH3alng;
*  KOH(QMIEHIMATHHOCTE CBEACHHH, COJEPKAUMXCA B JIMYHBIX [ejaX [eJaroroB M
COTPYAHHKOB.

8. lIpaga paGorogarens u paboruuka
8.1. Jlna obecnieyenns 3amATEl MEPCOHANBHEIX [AHHBIX, KOTOPHIE XPaHATCA B JHMHBIX J€1ax
nenaroroB H CoTpyAHHKkoB obmeobpazoBaTensHOM OpraHM3aldM, NeJaror’s B COTPYAHHKH
obmeobpajoparenbpHOR OPraHA3ANNE HMEIOT [IPABO:
*  [OONYYHTE NOJHYK HA(GOpMaNHIO O CBOHX MCPCOHANLHBIX AaHHEIX H obpaboTke sTHX
AAHHEKIX;
*  [OJYYHTH cBODOAHLIH JOCTYN K CBOHM NEPCOHAIBHBIM JAHHBIM;



" TOTYHHTE KONHH JOKYMEHTOB, XPaHALIHECH B THYHOM ACTE H CoNepAKaNlHe NEPCoOHANbHEIE
JaHHRIE.

*  TpeDoBaTh HCKIIOYEHHS HITH HCTIPABNIEHHA HEBEPHBIX H HETIOTHAIX NEPCOHANLHAIX JIAHHLIX,

8.2. PaGoromarens umeer OpaBo:

* obpabaTuBats nepconansume A@HHLIE NENAroroB H COTPYIHHKOR obmeobpazosatensHoit
OPTAHH3AIHH, B TOM YHCIE H HA 3/1eKTPOHHEIX HOCHTENAX

* 3ANpOCHTE OT NENaroros M COTpyaHHKOB obmeobpasoparensHoit OpraHM3allid  BCIO
HeoOxo MYl HEOpMatHio s BEICHHA JIHYHBIX jgen m oGpaboTkm NEPCOHATBHBIX
IAHHEIX.

9. 3akmounTennubie nosoxenns

9.1. Hacrosimee IMonoxenue o OPA/IKE BENEHUS MHYHBIX e paGOTHHKOB ABIAETCS NOKATLHBIM
HOPMATHBHEIM aKTOM, NpuEuMaeTca Ha [legarorngeckon COBETE WIKONLI H yTBepxKaaeTca (6o
BBOTHTCA B aelicTBHE) npukazom AHPCKTOPA OPraHU3aliie, OCYmeCTRIsIomelt ofGpazoBatensHyio
AEATE/ILHOCTE.

9.2. Bee uamencHus w AONONHEHHA, BHOCHMbLIE B HACTORIlee [Nonoxenue, odopmmsrorcs s
MHCEMEHHOH (opMe B  COOTBETCTBHM ACHCTBYIOIIMM  3aKOHOJATENLCTROM Poccuiickoit
Denepannn.

9.3. lonoxenne o TOpAJIKE BEACHHA MHYHEIX Jen paGoTHHMKOR obpasosatenLHO# opranuaimuy
NPHHHMACTCE Ha HEONpeleleHHbL Cpok. H3MeHeHHs ® jononHenms [Nonoxennio
[IPHHHMAIOTCH B NOpPAZIKe, fipeaycmorpentoM 11.9.1. vactoamero [Momomenng.

9.4. Tlocne npuusrus Monomenns (unu wiMenenmii w nomonHemmit orTneTBHBIX NYHKTOB H
PA3/IC/10B) B HOBOH peflakiMy IpenLLTyIas PEIaKLIHA ABTOMATHYECKH YTPAYHBACT CHITY.



Tpuno#enne Nel
K NIONOMEHHIO 0 NOPRIKE BEIEHHUE

MHYHEY 1en pafoTHMEOR
HC}’pHﬂ.I-’l YHETa NHYHBIX JEIT
Ne Hara Qamunug, | Tabens- | Jomwsocts | Cipykryp- Nata W Jata u Tpumeya-
o/ | odopuie- HMH, HElf (npodec- Hoe HOMED HOMED HHE
M | HHA JHYHOTO | OTMECTRO HOMEp CHA, noapaaje- NpHKRsA NpHKasa
nena nearora u CHelHalbL- NEHHE {pacnops- {pacriops-
COTPYIHHKA HOCTE ) HEeHHA) 0 HEHHE) O
NEJArOrE | mpHEME npexpame-
COTPYIHHKA nefarora HHH
COTpYAHHEA | (pacTopuke-
Ha paboty HHH)
TPYAOBOIO
JOroBopa ¢
MEeIaroroM H
COTPYAHHEOM
(yBOMbHE-
HHH)
I 2 3 4 5 6 7 8 9




Mpunoxesue N2
K NONOKEHIIO 0 NOPAIKE BEISHES
AMYHRIX fen paboTHEEOR

O6noxka nuunoro nena

Gong Ne

Onuce Ne

Heno Ne
{
Huznekc gena

(HEInEHEE ofipasnnaremmuni OprHAHLALH)
JIMYHOE JIEJIO No
(3aronoeoe memm)

Jara sagana

Jlara okoH4aHKs

Ha THCTAX

Xpanuts ner

Do Ne
Omuices No

Heno Ne




Mpunosenne Ned
K NONOKEHHIO O MOPAIKE BEJCHHA
MHYHED &) paGoTHHEOR

BHYTPEHHAS OTTUCh
JIOKYMEHTOB jena No
Ne Huaexe [ara Haipanue Homep [TpamMenanns
n'n JOKYMEHTA JAOKyMeHTa IOKYMEHTa JTHCTOB
Jena
|
Hroro: JOKYMEHTOB

{irdipani B NPONHCER)

Konuuectso nuctos sHyTpenteii onucu

rrfipaME W TTPOIMCRK )

OTBeTcTBEHHLIH 3a
KaIpOBRIH y4erT:

(HOATHGE )

« » .202__ rona




Mpanoxenne Nod
K NOJIOWEHHI) 0 NOPAIKS BEASHHA

JTHYHEIX Aen paboTHHKOD

D N.0.
JlomxHOCTE
Jlnunoe aeno Ne
JlaTa o3HAKOMIICHHA Nejlarora [Toanmuce neparora # OrMeTEH, TPHMEYAHHA,
H COTPYIHHKA C JIMYHEIM COTpYJHHKA JaMevaHHA

JenoM




[punoxenwme NeS

K MONOMEHHIO 0 NOPAOKe BEleHEs

THIHEX Jen paboTHHEOR

OTmeTka 0 pe3yabTaTAX €KeroiHON NPOBEPKH COCTONHMS
H HAJIHYHA JTHYHOTO Jesia

©.H.0.

JomkHocTs

Jluunoe geno Ne

Hara nposepku

D.H.0. uwienor
KOMHCCHH

[lommucn unenos
KOMHCCHH

Peaynbrar nposepku




1. DaMunHs

punomxenne Neb

K MOJOMKEHHIO O NOPAJIKE BENCHHR
AHYHEIN 180 paGoTHHKOB

JInunbii JHCTOK MO YYETY Kajapos

s

COrraecTBO

2. Ilon

3. Topn, 4Ken0 H Mecsll PORICHHR

4. Mecro pokiaeHHA

{ceno, Sepeniin, ropod, paion, OGNRCTE)

5. ['pawpancTao
6. Obpazosanue
[ Ha3ipanue dakyrsTeT | l'on | T'on Ecan He Kakyio
yuyebHOrO HITH MOCTYIUICHHA | OKOHYAHHA | OKOHYHIL, TO | CHOEIHATLHOCTD
SAaBeIeHHA H €TO OTAcNeHHE MITH yX0aa C Kaxoro OOTYIH B
MECTOHAXOHUICHHE Kypca yien pE3yILTATE
OKOHYAHHA
yuebnoro
JABEIIEHASA,
yKazaTs Ne
JHIIOMA HIH
YAOCTOBEPEHHA

7. Kakum# WHOCTPaHHBIMH A3BIKAMH BIIajleeTe

8. Yyenas cTeneHb, y4eHOE 3BAHHE

9, Kakue WMeeTe HayvHBIE TPYIbl M H300peTeHHA

Hmmcnn:pummmmuupm.ummnmmuﬁummﬂ.mm?




10. Bumonasemas palota ¢ Hauana TPYAOBOH AEATENRHOCTH (BKmoYas y4ebGy B BBICIIHX M

CPEIHHX CHEIHATLHBIX y4eOHbIX 3aBEACHHAX, BOSHHYIO cTykOy W paboTy 1Mo COBMECTHTENILCTRY)

Mecsn # roa JIomAHOCTE € yKazaHHeM yUpekIcHNs, MecToHax 0K ICHHE
MOCTYIUIEHHA yxona OpraHM3allny, MPeINpUATHA, a TAKKe YapEKICHAS,
MHHHCTEPCTEA (BEIOMCTEA) OplaHH3alKH,
B MPEANPHATAS

11. [lpeGrisanne 3a rpanuneit (paGoTa, cuyxefiHas KOMaHIMPOBKA, NOE3KA C IEIETAIHCH)

f Mecan 1 ron B xaxoit crpane llens npebripannsa 3a
| € KaKoro Mo KaKoe rpaHuMei
| BpeMeHH BpeMs
|
12. YuacTHe B BuIOOpHEIX Oprasax
Mecto Brfoproro Haspanue suiGoproro | B kawectse xoro log
oprana oprasa BeIGpan n3bpanus | BRIDBITHS

13. Kak#e uMeeTe NpaBHTENECTBEHHBIE HAIPAIH

Korna u xem Harpasaen

14. OrHOUIEHHE K BOHHCKHEM 00H3aHHOCTAM H BOMHCKOE 3BAHHE

Cocras

Pog sodick

(roMasR, TOTHTHICCEHEL ARMERNHCTRATRREMN, TEXHITECKRA T 1)

15. CemefiHOE MONOMEHHE B MOMEHT 3aI0MHEHHA IHIHONO THCTKA

16. Nomamuuii anpec

[MBeHE CEMLM, C YREIEHHOM BOIDECTR)

17. O6a3yiocs cBOSBPEMEHHO H3BelaTh 060 BCEX HIMEHEHHAX NAHHLIX, BKIIOYEHHRIX B NHYHKIH

JIHCTOK 110 Y4ETY KaIpos.

@ » 202 ropma




AHKETA

TMpunoxenne Na7

Kk TIOMOAEHHID 0 NOPAIKE BEASHHA

MHYHBIX OEn paboTHHKOR

daMuIAg

Hms

OruecTBO

Jara posieHHsA

1. IpasaancTBO (€CIH HIMEHANH, TO YKaKHTE,
KOT/IA M 110 KAKOil IpHHHHe)

2. OfpazopaHHe, y4eHas CTeneHb (Kkorzaa M
Kaxue ydeOHEIC 3aBECHMA OKOHYHIHM, HOMEpa
mmoMor). CHemHalbHOCTh W KBATH(HKAIHA
Mo JHIJIOMY

3. KakxuM#H HHOCTPaHHLIME AILIKAMH H A3BIKAMH
naponoe Poccriickoll Deaepanuy Blaneere 1 B
gakoif  cremend  (uMTaeTe W MOMKETE
o6BACHATECH, BiajeeTe cBobo/IHO)

4. Bemonnsemas paboTa ¢ Hauala TPY/AOBOH JEATENEHOCTH

no COBMECTHTEILCTBY )

(BKmouas BoeHnyio cry#by u paboty

’: Mecs B roj [ JlomAHOCTS C YKa3aHHEM ydpesienns, | MecToHaxoKeHHe
MOCTYTLIEHHSA yx0/1a oprafM3alyy, NPEANPHATHS, 8 TaKKe YUpEKIEHHE,
‘ MHHHCTEPCTBA (BE/IOMCTBA) opraHH3alnH,
1 NpeIMpPHATHS
5. Bamy GuH3KHe POACTBEHHHKH (KEHa, MY, OTell, MaTh, Opares, CecTphbl)
Creness DaMuub, HMA, I'on Mecto paboTsi, AJlpec MecTa
pojICTBA 0THECTBO POACICHHA [OMKHOCTE WHTENBCTREA

6. Jlomamnnit anpec H HoMep Tenedoua

7. [acnopT HIH AOKYMEHT, €r0 3aMeHAIoHH

{ROME], CEPHE, KEM H KOTIR BLIIHH)

8. JlononHHTETLHEIE CBE[CHAA, KOTophle Bhl Kenacte coobmuTs 0 cebe

10. Ha xako# yposeHs 3apinatel Bei paccunthiBaete?

I W 202 rona

| AOCEHOCTL OTBETCTREHHOID 30 KIAPORRIA yHeT)

{ oG )

[paciHpoBEa NOANHCH)




[Nprnowenns Ned
K NOJOMCHHIO 0 NOPAIKe BeIEHHA
JHYHLIY Jen paboTHHEOS

JIMCT-3ABEPHUTE/Ib
nena Ne
B nene npomMTo M MPpOHYMEPOBAHO THCTOR
{LAspasMy H MPONMCERY)
c Ne nmo Ne , B TOM YHCHE:
JIHTCPHEBIC HOMEpa JIHCTOB
MNponyHieHHbIE HOMEpa JTHCTOR
+ IMCTOB BHYTpeHHEH OMMHCH JIHCTOB
OcobennocTs hHIHYECKOTO COCTOAHHA H Homepa nucTos
HOpMHPOBAHHSA Jlesa
OTBeTCTBEHHEIH 38
KaJIpOBLIH yyer
{MDATIHCE ) ( pACHIHEIPORKE DOTTHEM)
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